
Cover Letter Outline  
<RXU�QDPH� 
3UHVHQW�DGGUHVV� 
&LW\��6WDWH�=LS�&RGH� 
Phone Number  
Email address  

 

'DWH�RI�:ULWLQJ� 
 

1DPH�RI�3HUVRQ� 
7LWOH�RI�3HUVRQ� 
2UJDQL]DWLRQ�1DPH� 
6WUHHW�$GGUHVV� 
&LW\��6WDWH�=LS�&RGH� 

'HDU�0U��0V��0UV��'U��/DVW�1DPH� 

 

,Q�WKH�LQWURGXFWLRQ�SDUDJUDSK��GHVFULEH�ZK\�\RX�DUH�ZULWLQJ��LQFOXGH�SRVLWLRQ��ILHOG��RU�DUHD�\RX�DUH�

DSSO\LQJ�DQG�KRZ�\RX�OHDUQHG�DERXW�WKH�RSHQLQJ��,QFOXGH�D�EULHI�VWDWHPHQW�DERXW�KRZ�\RXU�VNLOOV�DQG�





'HDU�0V��-D\DVUL�� 

,�ZDV�LQWURGXFHG�WR�\RXU�7HFKQLFDO�(GLWRU�SRVLWLRQ�DW�,QWHJUD�E\�D�SURIHVVRU�DW�P\�XQLYHUVLW\��7KLV� 



Further Assistance��)RU�PRUH�GHWDLOHG�KHOS�RU�LI�\RX�KDYH�TXHVWLRQV��YLVLW�WKH�:ULWLQJ�&HQWHU�ORFDWHG�

LQ�WKH�/HZLV�8QLYHUVLW\�/LEUDU\�RU�FDOO����-���-������ 

 

 

• &DUHHU�6HUYLFHV�3DJH 

• &DUHHU�6HUYLFHV�6DPSOH�&RYHU�/HWWHU� 

• &DUHHU�6HUYLFHV�6DPSOH�,QWHUQVKLS�&RYHU�/HWWHU 

Additional Resources 

/resources/careerservices/index.htm
/resources/careerservices/pdf/CL%20Sample%20-%20UGGraduatingSenior.pdf
/resources/careerservices/pdf/CL%20Sample%20-%20UGAcctgInternship.pdf

